
Letter of Intent for Strategic Outreach 

Program 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I am writing to formally express our intent to initiate a Strategic Outreach Program aimed at 

[briefly describe the purpose of the outreach program]. We believe that this program will 

significantly enhance our collaboration and outreach efforts in the community. 

Our proposed program includes the following key components: 

• Objective 1: [Describe the first objective] 

• Objective 2: [Describe the second objective] 

• Objective 3: [Describe the third objective] 

We are eager to discuss this initiative further and explore how we can work together to achieve 

these goals. We suggest scheduling a meeting at your earliest convenience to outline our plan 

and gather your valuable insights. 

Thank you for considering this opportunity. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


