
Letter of Establishment for Strategic 

Outreach Program 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient Name], 

I am pleased to announce the establishment of our Strategic Outreach Program aimed at 

enhancing our engagement with the community and fostering collaboration with local 

organizations. 

Our program will focus on key objectives, including: 

• Developing partnerships with community stakeholders. 

• Increasing awareness of our initiatives and services. 

• Encouraging volunteer participation in various projects. 

We believe that by working together, we can achieve significant improvements and create a 

lasting impact in our community. We would be delighted to discuss potential collaborations and 

invite you to an informational meeting on [Insert Date and Time]. 

Thank you for considering this opportunity to work together. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


