
Collaboration Inquiry 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company Name]. We specialize in [brief description of your business and its offerings]. I 

am reaching out to explore potential collaboration opportunities between our companies in the 

area of retail marketing. 

With the evolving landscape of retail, I believe there is a significant chance for us to work 

together to enhance our marketing efforts and reach a wider audience. I would love to discuss 

how our combined strengths can be leveraged to create impactful marketing campaigns. 

Please let me know a convenient time for you to discuss this further. Looking forward to the 

possibility of working together! 

Thank you for considering this opportunity. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


