
Subject: Meeting Request for Business Development Collaboration 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We have been following your work in [Industry/Field] and are impressed by your 

achievements. 

We believe there are significant opportunities for collaboration between our organizations, and I 

would like to propose a meeting to discuss potential ways we can work together to achieve 

mutual benefits. 

Please let me know your availability for a meeting in the coming weeks. I am looking forward to 

the possibility of collaborating with you. 

Thank you for your consideration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


