Request for Immediate Assistance

Date: [Insert Date]
To: [Recipient's Name]

From: [Your Name]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request immediate assistance regarding
emergency repairs needed at my residence located at [Your Address].

Recently, | have encountered [briefly describe the issue, e.g., a burst pipe, electrical failure, etc.],
which has caused significant disruption and poses a safety concern. | kindly request that this
matter be addressed as soon as possible to prevent further damage and ensure the safety of my
household.

Thank you for your prompt attention to this urgent matter. I look forward to your immediate
response.

Sincerely,

[Your Name]



