Emergency Service Request

Date: [Insert Date]

To: Emergency Maintenance Services
From: [Your Name]

Address: [Your Address]

Phone Number: [Your Phone Number]

Email: [Your Email]

Subject: Urgent Maintenance Required

Dear [Emergency Services Team],

| am writing to request immediate assistance for a maintenance emergency that has arisen at my
property located at [Property Address].

Details of the emergency:
o Type of Emergency: [Describe the nature of the emergency, e.g., plumbing leak,
electrical failure, etc.]
o Description: [Briefly describe the situation and any relevant details.]
o Severity: [Explain why it requires urgent attention.]

Please prioritize this request, as the situation poses a risk to [mention any potential hazards, e.g.,
health risk, property damage, etc.].

| am available for a call or visit to discuss this matter further and can provide access at your
earliest convenience.

Thank you for your prompt attention to this urgent matter.
Sincerely,

[Your Name]



