
Cooperative Agreement Initiation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to initiate a cooperative agreement between [Your Organization's Name] and 

[Recipient's Organization's Name]. This agreement aims to [brief description of the purpose of 

the agreement]. 

We believe that this collaboration will significantly contribute to [mention the expected 

outcomes or benefits]. To formally begin this partnership, we would like to propose a meeting on 

[suggest a date or timeframe] to discuss the details and outline our respective roles, 

responsibilities, and the objectives we aim to achieve. 

Thank you for considering this proposal. We look forward to your positive response and to the 

commencement of a fruitful collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


