
Tenant Relocation Announcement 

Date: [Insert Date] 

Dear [Tenant's Name], 

We hope this message finds you well. We are writing to inform you that due to [reason for 

relocation, e.g., property redevelopment, renovations], we will need to relocate you from your 

current residence at [Current Address]. 

Your new residence will be located at [New Address], and we will ensure that the moving 

process is as smooth as possible. We aim to have everything organized by [Move Date]. 

Please feel free to reach out to us with any questions or concerns regarding this transition. Our 

goal is to assist you throughout this process. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


