
Letter of Mutual Cooperation 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Organization Address]  

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

We are reaching out to express our interest in exploring potential avenues for mutual cooperation 

between [Your Organization] and [Recipient Organization]. We believe that by combining our 

resources and expertise, we can achieve significant outcomes that align with our common goals. 

We propose to set up a dialogue meeting at your earliest convenience to discuss how we can 

work together effectively. Please let us know your available dates and times, and we will do our 

best to accommodate. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


