
Request for Business Collaboration 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Job Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Job Title] at 

[Your Company]. We specialize in [briefly describe your company's expertise or services], and I 

believe there is a great opportunity for collaboration between our companies. 

I am reaching out to propose a partnership that could benefit both of us. [Briefly outline the 

potential collaboration idea and how it aligns with their business]. I truly believe that by working 

together, we can achieve [mention potential benefits or outcomes]. 

I would appreciate the opportunity to discuss this proposal in further detail and explore how we 

can align our efforts for mutual benefit. Please let me know a convenient time for you to meet or 

have a call. 

Thank you for considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


