Proposal for Keynote Address

Date: [Insert Date]

To: [Recipient's Name]

Position: [Recipient's Position]

Organization: [Recipient's Organization]

Address: [Recipient's Address]

Dear [Recipient's Name],

| am writing to propose my participation as a keynote speaker at the upcoming [Name of
Business Summit], scheduled for [Date]. With a profound understanding of [specific industry or
topic], | believe my insights would significantly benefit the attendees.

As a [Your Position/Title] with extensive experience in [Your Expertise], | have had the
privilege of [mention any relevant achievements or experiences]. My proposed keynote address,
titled "[Proposed Title]," will cover [briefly outline the main points or themes of the address].

| am excited about the opportunity to engage with industry leaders and share valuable insights
that can foster discussion and innovation. | look forward to the possibility of contributing to what

promises to be a landmark event.

Thank you for considering my proposal. I am eager to discuss this further and answer any
questions you may have.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



