
Inquiry for Panel Discussion Participation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Organization/Company]. I am writing to inquire about the opportunity to participate in the 

upcoming panel discussion on [Insert Topic], scheduled for [Insert Date of Panel]. 

Given my background in [Your Relevant Experience or Expertise], I believe that my insights 

could contribute valuable perspectives to the conversation. I have [Briefly Mention Any 

Relevant Achievements or Contributions Related to the Topic]. 

Please let me know if there is an opportunity for me to join this panel or if you require any 

further information to support my inquiry. 

Thank you very much for considering my request. I look forward to the possibility of 

contributing to this important discussion. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization/Company] 


