
Request for Brand Guidelines Update 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request an update to the brand guidelines as 

they pertain to our ongoing projects, specifically [Project Name/Description]. As we progress, it 

has become evident that certain aspects of the current guidelines may require revisions to better 

align with our project's objectives and audience. 

We would like to focus on the following areas for the update: 

• Logo usage and variations 

• Color palette adjustments 

• Typography specifications 

• Imagery and iconography standards 

Having an updated set of guidelines will ensure consistency and clarity across our 

communications and marketing materials. I believe this will greatly benefit our team's 

productivity and the overall success of our projects. 

Please let me know how we can facilitate this request or if we need to schedule a meeting to 

discuss further. Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


