
Welcome to the Team! 

Dear Team Member, 

As we embark on this exciting journey together, we want to ensure that you have a clear 

understanding of our brand guidelines. These guidelines are essential for maintaining the 

integrity and consistency of our brand across all platforms. 

Brand Mission 

Our mission is to [insert brand mission statement]. 

Brand Values 

• Value 1: [Description] 

• Value 2: [Description] 

• Value 3: [Description] 

Visual Identity 

Our visual identity includes our logo, color palette, typography, and imagery. Please refer to the 

attached documents for detailed specifications. 

Tone of Voice 

We communicate in a [describe tone, e.g., friendly, professional] manner. It's important that all 

team members align with this tone in their messaging. 

Brand Application 

When implementing our brand, ensure it is done consistently across all marketing materials, 

social media, and internal communications. 

We are thrilled to have you on board and look forward to creating great things together. 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


