
Brand Guidelines Clarification for Social 

Media Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Clarification on Brand Guidelines for Social Media Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to clarify certain aspects of our brand 

guidelines that are essential for our upcoming social media strategy. 

Visual Identity 

As per our guidelines, it is crucial to maintain consistent use of our logo and color palette across 

all social media platforms. Please refer to the attached document for the correct logo usage and 

color codes. 

Tone of Voice 

Our brand voice should remain professional yet approachable. Ensure that all posts reflect our 

mission and values, striking the right balance between informative and engaging. 

Content Approval 

All content must be approved by the marketing team before publishing. This includes imagery, 

captions, and hashtags to ensure brand alignment. 

Compliance 

Adhering to legal requirements and platform-specific guidelines is non-negotiable. Please 

familiarize yourself with the latest rules regarding sponsored content and user-generated posts. 

Thank you for your attention to these matters. If you have any questions or require further 

clarification, please do not hesitate to reach out. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company] 


