
Video Shoot Requirements 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Video Shoot Requirements 

Dear [Recipient Name], 

We are excited to inform you about the upcoming video shoot scheduled for [Insert Date]. Below 

are the requirements and details we need to ensure a successful shoot: 

1. Location 

[Insert Location Details] 

2. Equipment 

• Camera: [Insert Camera Specifications] 

• Lighting: [Insert Lighting Requirements] 

• Sound: [Insert Sound Equipment Needed] 

3. Talent 

List of on-screen talent and their requirements: 

• [Talent Name 1] - [Role/Description] 

• [Talent Name 2] - [Role/Description] 

4. Schedule 

[Insert Detailed Schedule] 

5. Other Requirements 

[Insert any additional requirements] 

Please confirm your availability and let us know if you have any questions or concerns. 

Best Regards, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


