
Video Production Resource List 

Date: _____________ 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Video Production Resource List 

Dear [Recipient's Name], 

We are excited to share with you our comprehensive resource list for the upcoming video 

production project. Below you will find essential equipment, services, and contacts that will help 

streamline our production process. 

Equipment List: 

• Camera: [Camera Model/Brand] 

• Tripod: [Tripod Model/Brand] 

• Lighting: [Lighting Kit Details] 

• Microphone: [Microphone Model/Brand] 

• Editing Software: [Software Name/Version] 

Venue Contacts: 

• Location Manager: [Name, Phone, Email] 

• Production Assistants: [Names, Phone, Email] 

• Catering Service: [Catering Company Name, Contact Info] 

Post-Production Resources: 

• Editing Studio: [Studio Name, Location] 

• Sound Editing: [Service Provider Name, Contact Info] 

• Visual Effects: [Company Name, Contact Info] 

We are looking forward to collaborating and making this project a success. If you have any 

questions or need further assistance, please do not hesitate to reach out. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


