
Video Production Project Specifications 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Video Production Project Specifications 

Project Overview 

[Provide a brief overview of the project and its purpose.] 

Project Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Target Audience 

[Describe the target audience for the video.] 

Video Specifications 

• Length: [Insert Length] 

• Format: [Insert Format] 

• Style: [Insert Style] 

Production Schedule 

[Outline the timeline for the production, including key milestones.] 

Budget 

[Provide a brief overview of the budget for the project.] 

Contact Information 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Phone Number] 

[Your Email] 

Thank you for your attention to this video production project. We look forward to your feedback. 

Sincerely, 

[Your Name] 


