
Competitor Assessment Overview 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Competitor Assessment Overview 

Dear [Recipient Name], 

As part of our ongoing strategic planning, we have conducted a thorough assessment of our main 

competitors within the industry. Below is a summary of the key findings: 

Competitor Analysis 

1. Competitor Name A 

• Strengths: [List strengths] 

• Weaknesses: [List weaknesses] 

• Market Position: [Brief overview of market position] 

2. Competitor Name B 

• Strengths: [List strengths] 

• Weaknesses: [List weaknesses] 

• Market Position: [Brief overview of market position] 

3. Competitor Name C 

• Strengths: [List strengths] 

• Weaknesses: [List weaknesses] 

• Market Position: [Brief overview of market position] 

Conclusion 

Based on this assessment, we recommend focusing on [insert recommendations or next steps]. 

This will help us better position ourselves in the market and potentially leverage the identified 

weaknesses of our competitors. 

Thank you for your attention to this important matter. Please feel free to reach out if you have 

any questions or require further details. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


