
Subject: Let's Schedule a Time to Connect! 

Dear [Recipient's Name], 

I hope this message finds you well. A few days ago, I reached out to discuss how [Your 

Company Name] can help [mention pain point or goal relevant to the recipient]. I wanted to 

follow up and see if you had any thoughts on my previous email. 

I believe we could generate some great opportunities together and would love to schedule a time 

for a brief call or meeting to explore this further. Are you available for a quick chat this week or 

next? Here are a few time slots that work for me: 

• [Date & Time Option 1] 

• [Date & Time Option 2] 

• [Date & Time Option 3] 

If none of these options work for you, please feel free to suggest a time that is more convenient, 

and I will do my best to accommodate. 

Thank you for considering this opportunity. I look forward to your reply! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


