
Letter Template: Social Media Strategy 

Outline for Market Research Insights 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Outline for Social Media Strategy Based on Market Research Insights 

Dear [Recipient's Name], 

I hope this message finds you well. Following our recent discussions regarding the enhancement 

of our social media presence, I have developed a strategic outline based on our latest market 

research insights. This document aims to provide a structured approach to leveraging social 

media for maximum impact. 

1. Executive Summary 

[Brief overview of the strategy and its objectives] 

2. Market Analysis 

- Target audience demographics 

- Key trends observed 

- Competitor analysis 

3. Goals and Objectives 

- [SMART goals based on research insights] 

4. Content Strategy 

- Content themes and topics 

- Content types (e.g., images, videos, blogs) 

- Posting frequency 



5. Platform Selection 

- Recommended social media platforms 

- Rationale based on audience insights 

6. Engagement Strategies 

- Community building tactics 

- Interaction and response plans 

7. Analytics and Measurement 

- Key performance indicators (KPIs) 

- Tools and methods for tracking progress 

Feel free to share your thoughts or suggestions regarding this outline. I look forward to 

collaborating on this exciting initiative. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


