
Letter of Request for Advertising Space 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express our interest in purchasing advertising space in your esteemed publication, 

[Publication Name]. As [Your Company's Brief Description] aiming to reach [Target Audience], 

your publication aligns perfectly with our marketing strategy. 

We would like to discuss potential advertising options, including ad sizes, rates, and placement 

availability. We believe that advertising in your publication would provide significant value in 

reaching our target market effectively. 

Please let us know a convenient time for you, and we would be happy to discuss this further. 

Thank you for considering our request; we look forward to the possibility of working together. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


