
Advertising Space Request 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Business Name]  

[Business Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the possibility of advertising 

space within your establishment. As a local business, we are eager to collaborate with 

community-focused enterprises like yours. 

Our company, [Your Company Name], specializes in [brief description of your business and 

services]. We believe that our target audience aligns well with your clientele, and we would be 

thrilled to explore advertising opportunities that could benefit both parties. 

We are interested in [specific advertising options, e.g., banner placements, flyers, digital ads], 

and we would appreciate any information on available spaces, rates, and terms. 

Thank you for considering our request. We look forward to the possibility of working together to 

enhance our local community. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company Name] 


