
Advertising Space Availability Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the availability of advertising 

space on [Online Platform Name]. We are interested in promoting our [product/service] to reach 

a wider audience and believe that your platform could help us achieve our marketing goals. 

Could you please provide us with information regarding: 

• The types of advertising spaces available 

• Size and specifications of the ads 

• Pricing details 

• Any upcoming advertising opportunities or campaigns 

We are keen on making this collaboration successful and would appreciate your response at your 

earliest convenience. Thank you for considering our request. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


