
Proposed Budget Allocation for Project 

Development 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Organization: [Recipient Organization] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a budget allocation for the upcoming 

project development titled "[Project Name]." After careful evaluation and consideration, we have 

estimated the total budget required to successfully execute the project. 

Proposed Budget Breakdown 

• Personnel: $[Amount] 

• Materials: $[Amount] 

• Equipment: $[Amount] 

• Marketing: $[Amount] 

• Contingency: $[Amount] 

The total proposed budget for the project is $[Total Amount]. This amount will enable us to meet 

our objectives and deliver results that align with our strategic goals. 

I appreciate your consideration of this proposal. I am available to discuss it further at your 

convenience and look forward to your positive response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


