
Financial Request for Community Outreach 

Program 

Date: __________________ 

To: 

Recipient's Name 

Recipient's Title 

Organization Name 

Organization Address 

City, State, Zip Code 

Dear [Recipient's Name], 

We are writing to you on behalf of [Your Organization's Name], a committed advocate for [brief 

description of your mission or purpose, e.g., enhancing community health, providing educational 

resources, etc.]. We are excited to announce our upcoming community outreach initiative, [Name 

of Program/Event], scheduled for [Date] at [Location]. 

This program aims to [describe the goals and objectives of the outreach program, e.g., provide 

essential services, educate the community, engage volunteers, etc.]. We believe this initiative 

will significantly benefit our local community by [explain the potential impact]. 

To successfully implement this program, we are seeking financial support in the amount of 

[specific amount]. These funds will be allocated towards [briefly outline the areas where the 

funds will be used, such as materials, supplies, venue costs, etc.]. 

We would be grateful if you could consider our request and support our efforts to [reiterate the 

goal of the outreach program]. Your contribution would help us reach our target and ensure the 

success of this vital program. 

Thank you for considering our request. We hope to hear from you soon and would love to 

discuss this proposal further. Please feel free to contact us at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[Your Organization's Phone Number] 

[Your Organization's Email Address] 


