
Budget Request for Resource Enhancement 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Title: [Insert Recipient Title] 

Department: [Insert Department Name] 

Organization: [Insert Organization Name] 

Dear [Insert Recipient Name], 

I am writing to formally request an enhancement of our current budget to support [specific 

resources or projects]. As you are aware, [briefly explain the current situation and its impact on 

operations or outcomes]. 

To address these challenges, we propose the following enhancements: 

• [Resource/Project 1: Description] 

• [Resource/Project 2: Description] 

• [Resource/Project 3: Description] 

The total budget requested for these enhancements is [Insert amount]. This investment will allow 

us to [explain the benefits and expected outcomes]. 

Thank you for considering this request. I am looking forward to your positive response and am 

happy to provide any additional information needed. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Contact Information] 


