
Request for Event Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization], an 

organization dedicated to [brief description of your organization and mission]. We are excited to 

announce that we will be hosting our upcoming event, [Event Name], scheduled for [Event Date] 

at [Event Location]. 

This event aims to bring together technology enthusiasts, innovators, and industry leaders to 

explore the latest advancements in technology, share insights, and foster networking 

opportunities. We anticipate over [expected number] attendees, including key players from the 

tech sector. 

We would be honored to have [Recipient's Company] as our esteemed sponsor for this event. 

Your commitment to [mention any relevant initiatives or values of the company] aligns perfectly 

with our goals and would greatly enhance the experience of our attendees. 



We offer various sponsorship tiers, including [briefly list sponsorship benefits or tiers], which 

can provide your company with significant visibility and engagement during the event. Our 

sponsorship packages include [mention any specific benefits like logo placement, speaking 

opportunities, etc.]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make [Event Name] a memorable event. Please let me know a convenient time for us 

to connect or feel free to reach out at [your contact number]. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

[Recipient's Company] for [Event Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


