
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Business Owner's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Organization Name]. We are excited to announce the upcoming [Name of Community Festival], 

scheduled for [Date of Festival] at [Location]. This annual event brings together community 

members of all ages to celebrate local culture, food, art, and entertainment. 

We are reaching out to invite [Business Name] to become a valued sponsor of this year's festival. 

Your support would not only enhance the festival experience but also promote [Business Name] 

within our community. We expect over [Estimated Number] attendees and believe that your 

brand would gain excellent exposure. 

As a sponsor, you will receive various benefits, including: 

• Your logo displayed on our festival promotional materials. 

• Recognition during the event's opening and closing ceremonies. 

• A booth space at the festival to showcase your products or services. 

We humbly ask for your support with a sponsorship contribution of [Suggested Amount]. We 

would be thrilled to have [Business Name] as a key partner in our efforts to create a memorable 

experience for the community. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] if 

you have any questions or need further information. Together, we can make a positive impact on 

our community while promoting your business. 



Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


