
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to invite [Recipient Organization] to be a 

sponsor of our upcoming Gala Dinner, scheduled for [Insert Date], at [Location]. This event aims 

to [briefly describe the purpose of the event and its significance]. 

Your support as a philanthropic organization aligns perfectly with our mission to [describe your 

organization's mission]. By partnering with us, you will not only contribute to our cause but also 

gain visibility among our audience, which includes [describe target audience]. 

We are offering various sponsorship levels, each providing unique benefits, including [list some 

benefits, e.g., logo placement, recognition in the event program, etc.]. We would be thrilled to 

feature [Recipient Organization] prominently in our promotional materials. 

Please find attached detailed information regarding the sponsorship opportunities. We would 

love to discuss sponsorship details at your convenience and explore how we can create a 

meaningful partnership. 

Thank you for considering this opportunity. I look forward 

to the possibility of working together for a great cause. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization] 


