
Contract Renewal Terms 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We hope this message finds you well. As we approach the end of our current contractual 

agreement, we would like to discuss the renewal of our partnership and present the revised terms 

for your consideration. 

Revised Terms Overview 

• Scope of Work: [Brief description of services/products] 

• Contract Duration: [Duration of the renewed contract] 

• Payment Terms: [Details of payment structure] 

• Additional Provisions: [Any new clauses or agreements] 

We believe these revised terms will enhance our collaboration and help us achieve our mutual 

goals. Please review the attached document for detailed information. 

We would appreciate your feedback and hope to finalize the renewal by [Insert Date]. Should 

you have any questions or require further clarifications, feel free to reach out. 

Thank you for your continued trust in us. We look forward to working together in the coming 

term. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


