
Renewal Overview for Client Agreement 

Date: [Insert Date] 

To: [Client Name] 

[Client Company Name] 

[Client Address] 

Dear [Client Name], 

We are pleased to provide you with an overview of the upcoming renewal for our agreement 

titled "[Agreement Title]" that is set to expire on [Expiration Date]. We value your partnership 

and are dedicated to ensuring a seamless continuation of our services. 

Current Agreement Overview 

• Agreement Start Date: [Start Date] 

• Agreement Expiration Date: [Expiration Date] 

• Current Terms: [Brief Description of Current Terms] 

Proposed Changes/Updates 

We would like to propose the following updates for the renewed agreement: 

• [Proposed Change 1] 

• [Proposed Change 2] 

• [Proposed Change 3] 

Next Steps 

Please review the proposed updates and let us know your feedback by [Feedback Deadline]. We 

aim to finalize the renewal by [Finalization Date] to ensure no disruption in service. 

Thank you for your ongoing trust in our services. If you have any questions, feel free to reach 

out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


