
Request for Part-Time Employment 

Opportunity 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently a student at 

[Your Institution] pursuing a degree in [Your Major]. I am reaching out to express my interest in 

any part-time employment opportunities that may be available within your organization. 

As a dedicated and motivated individual, I am eager to gain practical experience while 

continuing my studies. I believe that working at [Company's Name] would provide me with 

valuable insights and skills that would complement my academic pursuits. 

I am available to work [mention your availability, e.g., evenings, weekends], and I am willing to 

take on various roles as needed. I would greatly appreciate the opportunity to discuss any 

potential positions with you. 

Thank you for considering my request. I look forward to the possibility of contributing to your 

team and learning from your esteemed company. Please feel free to contact me at your 

convenience. 

Sincerely, 

[Your Name] 


