Remote Work Framework Update

Dear Team,

We are excited to announce updates to our Remote Work Framework, effective [insert date].
These enhancements are designed to support your productivity and well-being while working
remotely.

Key Updates:

o Flexible Work Hours: You can now choose your work hours to better fit your personal

schedule.

e Monthly Check-Ins: Regular check-ins will be scheduled to discuss progress and any
challenges you may face.

« Technology Allowance: A new allowance for purchasing equipment to improve your
home office setup.

We believe these updates will help enhance your remote work experience. Please feel free to
reach out with any questions or feedback.

Best Regards,

[Your Name]
[Your Position]



