
Quality Performance Endorsement 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally endorse [Employee's Name] for their outstanding performance in their 

role as [Employee's Position] at [Company Name]. During the time [he/she/they] has been with 

us, [Employee's Name] has consistently demonstrated exceptional quality in [his/her/their] work, 

exceeding expectations and delivering remarkable results. 

[Include specific examples of quality performance, accomplishments, and contributions.] 

In addition to [his/her/their] technical skills, [Employee's Name] possesses strong teamwork and 

communication abilities, making [him/her/them] a valuable asset to our team. 

I have no hesitation in recommending [Employee's Name] for [any future opportunities, awards, 

or further responsibilities]. I am confident that [his/her/their] dedication and expertise will 

continue to shine through in all [his/her/their] endeavors. 

Thank you for considering this endorsement. Please feel free to contact me at [Your Contact 

Information] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


