
Critical Incident Debriefing Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Critical Incident Debriefing Overview 

Dear [Recipient's Name], 

We would like to invite you to attend a debriefing session following the recent critical incident 

that took place on [Insert Date of Incident]. This session aims to support our team and 

collaborate on how to enhance our training and response strategies moving forward. 

Details of the Debriefing Session: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location/Platform for Virtual Meeting] 

• Duration: Approximately [Insert Duration] 

Your insights and experiences are invaluable to this discussion, and we encourage you to share 

your thoughts openly. We believe that this debriefing will provide us with a clearer 

understanding of our response to the incident and identifying areas for improvement. 

Please RSVP by [Insert RSVP Date] so we can ensure all necessary arrangements are made. 

Thank you for your attention to this matter and your ongoing commitment to our team's 

development. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 


