Safety Training and Resources
Announcement

Dear Team,

We are committed to maintaining a safe and secure working environment for all employees.
Therefore, we are excited to announce a series of upcoming safety training sessions and the
introduction of new safety resources.

Training Sessions:

Date: March 15, 2023

Time: 10:00 AM - 12:00 PM

Location: Conference Room B

Topics Covered: Emergency Procedures, Fire Safety, and First Aid

Please RSVP by March 1, 2023, to ensure adequate preparation.

New Resources:

We are also pleased to provide access to a new online safety resource portal where you can find
materials, guides, and videos related to workplace safety.

Thank you for your commitment to a safer workplace. We look forward to your participation in
the training sessions.

Sincerely,
[Your Name]

[Your Job Title]
[Your Company]



