
Safety Protocols Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Organization's Name] 

Dear [Recipient's Name], 

We would like to inform you about the implementation of essential safety protocols to ensure the 

well-being of everyone involved. Effective immediately, the following measures will be 

enforced: 

• Mandatory wearing of masks in all communal areas. 

• Regular sanitization of workspaces and common surfaces. 

• Social distancing measures of at least 6 feet. 

• Daily health screenings for all personnel. 

• Protocol for reporting illnesses or symptoms. 

Your cooperation in adhering to these safety protocols is crucial for maintaining a safe 

environment. For any questions or concerns, please contact [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 


