
Project Assignment Endorsement 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Endorsement of Project Assignment - [Project Title] 

 

Dear [Recipient Name], 

I am writing to formally endorse the assignment of [Project Title] to [Employee/Team Name]. 

After careful consideration of their skills and the project's requirements, I believe they are well-

suited for this task. 

The project aims to [briefly describe project goals]. I am confident that [Employee/Team Name] 

will deliver high-quality results within the expected timeframe. 

If you have any questions or require further details, please do not hesitate to contact me. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


