
Letter of Recommendation 

To Whom It May Concern, 

I am writing to highly recommend [Employee's Name] for your Employee Referral Program. I 

have had the pleasure of working with [Employee's Name] at [Company Name] for the past 

[duration], where they excelled in their role as [Employee's Position]. 

[Employee's Name] demonstrates a strong work ethic and possesses excellent skills in [specific 

skills or qualities]. They have consistently exceeded expectations and contributed positively to 

our team. 

I am confident that [Employee's Name] would be a valuable asset to any organization and I 

strongly endorse their application for the Employee Referral Program. 

If you have any further questions, please feel free to contact me at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


