
Subject: Suggestion for Implementing Staggered Work 

Hours 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to propose the consideration of staggered work 

hours for our team to enhance productivity and work-life balance. 

Implementing staggered hours would allow team members to choose their starting and ending 

times within a defined range. This flexibility can help reduce congestion during peak commuting 

times, promote better mental health, and accommodate personal responsibilities. 

Additionally, staggered hours could lead to improved collaboration as team members may find 

overlapping schedules more conducive for meetings and project work. 

I believe that with your support, this initiative can greatly benefit our team and the company as a 

whole. 

Thank you for considering this suggestion. I look forward to your thoughts. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


