
Contract Renewal Proposal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally propose the renewal of our existing 

contract, which is set to expire on [Insert Expiration Date]. We have greatly valued the 

collaboration between [Your Company Name] and [Recipient's Company Name] over the past 

[Duration of Partnership], and we believe that our partnership can continue to yield significant 

benefits. 

We propose to renew the contract under the following terms: 

• Duration: [Insert Renewal Duration] 

• Services Provided: [Insert Description of Services] 

• Compensation: [Insert Payment Terms] 

We believe these terms are mutually beneficial and will help us achieve our shared goals. We are 

open to discussing any adjustments necessary to better meet your needs. 

Please let us know a convenient time for you to discuss this proposal further. We look forward to 

your positive response. 

Thank you for considering our proposal for renewal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


