
Dispute Resolution Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address a dispute that has arisen regarding 

[briefly describe the nature of the dispute]. 

As per our previous communications, I believe it is important to resolve this matter amicably. I 

would like to propose the following steps to reach a resolution: 

• [Proposed Step 1] 

• [Proposed Step 2] 

• [Proposed Step 3] 

It is my hope that we can come to a mutual agreement that respects both parties' interests. I 

would appreciate it if you could provide your feedback on the proposed steps, or share any 

alternative solutions you might have in mind. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


