Career Advancement Strategy

Date: [Insert Date]

To: [Manager's Name]

From: [Your Name]

Subject: Employee Career Advancement Strategy

Dear [Manager's Name],

I hope this message finds you well. I am writing to discuss my career advancement strategy

within [Company Name]. | believe that with the right approach and support, I can further
contribute to our team and the organization as a whole.

Goals

e Short-term: [Describe short-term goals]
e Long-term: [Describe long-term goals]

Action Plan

1. [Step 1: Describe a specific action to take]
2. [Step 2: Describe another action]
3. [Step 3: Include additional steps]

Support Needed

| would appreciate your guidance and support in the following areas:
e [Area of support 1]
e [Area of support 2]
e [Area of support 3]

| am committed to achieving these goals and enhancing my skills for the benefit of our team. |
look forward to discussing this strategy with you and receiving your feedback.

Thank you for your consideration.
Sincerely,

[Your Name]



[Your Job Title]

[Your Contact Information]



