
Reminder: Employee Survey Completion 

Dear [Employee's Name], 

This is a friendly reminder to complete the upcoming employee survey, which is designed to 

gather your valuable feedback on our workplace environment and practices. 

Your input is crucial for us to make improvements and foster a better working atmosphere. If 

you have not yet completed the survey, please take a moment to do so by [insert deadline date]. 

Thank you for your participation and for helping us make [Company Name] a better place to 

work! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


