
Internal Career Growth Appeal 

Date: [Insert Date] 

To: [Manager's Name] 

From: [Your Name] 

Subject: Request for Consideration of Internal Career Growth Opportunities 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to formally express my interest in exploring 

potential career growth opportunities within [Company Name]. Having been part of the 

[Department/Team Name] for [duration], I have gained valuable experience that I believe 

positions me for advancement within our organization. 

During my time here, I have successfully [briefly outline specific achievements or contributions]. 

These experiences not only enhanced my skills but also affirmed my commitment to the goals 

and objectives of our team. 

I am particularly drawn to the possibility of [specific role or area of interest], as I believe my 

background in [related skills or experiences] aligns well with the requirements of this position. I 

am eager to contribute even more to our team and take on new challenges that will further my 

development. 

I kindly request a meeting to discuss my career aspirations and any potential opportunities for 

growth within [Company Name]. Your guidance and support in navigating this process would be 

greatly appreciated. 

Thank you very much for considering my appeal. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


