
Reminder: Industry Gala Networking 

Opportunity 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to remind you about the upcoming Industry Gala 

taking place on [Date] at [Location]. This event presents a fantastic opportunity to connect with 

industry leaders and expand your professional network. 

Please consider joining us for an evening of engaging discussions and valuable connections. 

Here are the details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue] 

• RSVP By: [Insert RSVP Date] 

Kindly let me know if you will be attending, as it would be great to connect during the event. 

Looking forward to hearing from you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


