Introduction Letter for Networking

Date: [Insert Date]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Company]. I am reaching out to introduce myself and express my interest in connecting with you
at the upcoming [Industry Gala/Event Name] on [Event Date].

As a professional in [Your Industry/Field], | have a keen interest in [specific interests related to
the recipient's work]. I believe that sharing insights and experiences could be mutually
beneficial, and | am eager to learn more about your work at [Recipient's Company].

| would love the opportunity to chat during the gala and exchange ideas. Please let me know if
you would be available for a brief conversation.

Thank you for considering this connection. | look forward to the possibility of meeting you at
[Event Name].

Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



