
Letter of Gratitude 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt thanks to you for 

attending the commemorative plaque ceremony held on [Date]. Your presence made the event 

even more special. 

We deeply appreciate your support and participation as we honored [Honoree's Name] and 

acknowledged their contributions. It was a memorable occasion that would not have been the 

same without you. 

Thank you once again for being a part of this significant milestone. We look forward to seeing 

you at future events. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


