
Follow-Up Letter for Stakeholder 

Engagement Meeting 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Follow-Up on Stakeholder Engagement Meeting 

Dear [Stakeholder Name], 

Thank you for attending our recent stakeholder engagement meeting on [insert meeting date]. 

We appreciate your participation and valuable insights regarding [insert topic]. 

As a follow-up, I would like to summarize the key points discussed: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

We also highlighted the next steps: 

1. [Next Step 1] 

2. [Next Step 2] 

3. [Next Step 3] 

If you have any further thoughts or questions, please feel free to reach out. We look forward to 

your continued support and collaboration. 

Thank you once again for your time and input. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


